If you are using POP3 or IMAP to check your HPU email, there are a few changes that must be made.
Outlook Express is not very compatible so we recommend that you use Windows Live Mail on a
Windows XP or Vista machine. If you use some other platform such as MAC or Linux you will need to
make the corresponding changes to the mail client in use. The following instructions relate to Windows
Live Mail which can be downloaded from the Internet. Once it is installed you can create an account as
follows.

1. Click on tools / accounts
Click the add button to create a new account.

Fill in the email address and password as well as the display name which should be your user
name.

4. Check the box to manually configure server settings and click next.

B All inbox - Windows Live Mail == x|

File Edit Wiew Tools  Acions  Help

Forward _ Delete Maove to E Send/receive ~
(% Quick views Find a message
' Unread e-mail
= ! & ¥ From Subject Date -
'E?I Unread from contacts X K X X
| Clarence H. Fothergill FW: Windows Live Mail 6/24/2008 11:31 AM
Unicad feeds | Clarence H. Fothergill FW: Rebecca Juarez 6/5/2008 8:13 AM
2:22 PM
[=7 Clarence Fothergill IMAP _ X|| 28 AM
I oo e =
& Drafts [ Fleaze enter your e-mail account informiation below: 51 AM
|5 sentltems 51 AM
w Junk E-mail E-mail addiess: |clarenc:e.fothergill@hputx.edu 4 PM
@ Deleted Items examplebihEhotmail com Get a free e-mail account ; ::m
_lbl Outbox Password: |ouu
¥ Remember password
torage folders
M Storage fold
ﬁ Drafts Haow shauld your name appear in e-mail zent from this account?
7 Sent items -
— X Dizplay Name:  |Clarence Fathergill
& Deleted items
_>j Inbox Far exarple: John Smith
|5 Outbox
= i ¥ Manually configure server setings for e-mail account.
_qudd an e-mail account
< Back I Mext » I Cancel
= Mail
i} Contacts
Feeds
L= MNewsgroups
10 message(s), 0 unread M Working online A% Error

l!fstartl I 7] all inbox - Windows Li... ﬁ_’; Network Connections | @j Documentl - Microsoft ... E | @g’l =K &‘;&E 2137 FM



5. We suggest that you use IMAP to get mail but POP will also work. You must use secure SSL
connections though for both send and receive.

6. Choose the protocol to use. Both IMAP and POP are available.

7. Theincoming server is webmail.hputx.edu and the port is 993 for IMAP or 995 for POP. Checking
the box that the server requires SSL connections will automatically set the correct port number.
This box must be checked.

8. Check the box to use clear text authentication.

9. The Login ID should be populated for you.

10. The outgoing server is mail.hputx.edu and it also requires SSL and authentication so check both
boxes. The port number is 587 and it does not auto populate.

11. Click next and finish.
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This client can also check your hotmail, yahoo mail, or gmail with appropriate settings. You may want to
use it for everything.



